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Summary

The team website has features crew members will use throughout the sailing season. In a
nutshell, the team website provides a “Who, What, When, Where and Wear” schedule with
automatic reminders. After an event, the results may be posted and crew members may submit
comments, pictures and stories about the event.

Provides a calendar of events for the boat and crew. Additional pages contain links of
interest, weather and winds

Events include boat location and time to be there and may specify “Uniform” (e.g. orange
shirts). It also may include the boat registration and fee payment status for an event.
Crew members set their availability to participate - this is displayed on the events

The Skipper designates boat positions for available crew members and makes
assignments by crew member (e.g. bring beer) - all these are displayed on the event
Additional information may be included such as weather forecast, tides & currents, links
to race documents, etc.

Crew members receive a reminder email and optional text message 36 hours (or time as
as set by the Skipper) prior to events for which they are scheduled - all the event
information is included

Crew members may view a roster with contact information for all crew members. This is
only visible to crew members logged in.

Quick Tips (Refer to pictures at end)

Crew Members must have an account set up by the Skipper before being able to log in. Once
an account is established, the Skipper will trigger an email with a message for the Crew Member
to set their password.

View my entire season to display all events, my availability, crew position and assignments

Log in on menu (it will display Logout if already logged in)

Click down arrow on Crew then click Availability

The current year season is displayed by event. To select a different year, click the
dropdown, then click the Select Year button.

You may change your availability to Yes, No or Maybe for all events all events at once
using the Set Default Availability selector at the top of the column, then may edit
individual events before submitting

Click floating blue button labeled Submit Changes

The screen refreshes and the Skipper is notified automatically with any changes made

View an upcoming calendar event

On the right column see Upcoming events where the next 5 events are displayed
Mouse over the text for an event and a pop up summary is displayed

Click on the text to open the event and display the details

You may change your availability if you are logged in to Yes, No or Maybe

Click the floating blue button labeled Submit Changes

The screen refreshes and the Skipper is notified automatically with any changes made
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View a series of calendar events
e Click Calendar on the menu
e Click on the + symbol to expand a particular event and see the details, then click Read
More if you want to see additional information
Click Expand All to expand all the events
You may change your availability for a particular event if you have already set it and
are logged in. This may be set to Yes, No or Maybe
e |If you are logged in go to the next step, otherwise click the blue button labeled Login to
Update Availability - you will then log in and be redirected back to the event
e Click the blue button in the event labeled Submit Availability Change
e The screen refreshes and the Skipper is notified automatically with any changes made
View only One Design (PHRF, Social, etc.) events if Skipper categorized the event
e Click Calendar on the menu
e Click the down arrow on Categories then click ONE DESIGN
e Repeat to add other categories
e Click the X next to Categories to clear selections and display all
Search for a calendar event
e In the Search box upper right type the desired search ter, (e.g. Block Island) then click
the magnifying glass or press enter
e Alist of items is displayed - Click on the desired event
Change Availability for an event may be done via multiple methods - you must be logged in
e Crew Menu - On menu, click down arrow on Crew then click Availability
e The current year season is displayed by event. To select a different year, click the
dropdown, then click the Select Year button.
Entire season is displayed by event
You may change your availability to Yes, No or Maybe for any event. At the top of the
Availability column is a selector that sets the same availability for all events. You may
use this, then change selected events before the next step
Click the floating blue button labeled Submit Changes
The screen refreshes and the Skipper is notified automatically with any changes made
An Individual Event - Click on the text to open the event and display the details
You may change your availability to Yes, No or Maybe
Scroll to bottom and click blue button labeled Submit Availability Change
e The screen refreshes and the Skipper is notified automatically with any changes made
View Assighments and Change Availability for an event - you must be logged in
e Crew Menu - On menu, click down arrow on Crew then click Assignments
e The current year season is displayed by event. To select a different year, and optionally
select an event category such as One Design to filter using the dropdown, then click the
Select Year & Event Category button.
Entire season is displayed by event with a list of all crew and positions assigned
You may change your availability to Yes, No or Maybe for any event
Click the floating blue button labeled Submit Changes
The screen refreshes and the Skipper is notified automatically with any changes made
An Individual Event - Click on the text to open the event and display the details
You may change your availability to Yes, No or Maybe
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Click the floating blue button labeled Submit Changes
The screen refreshes and the Skipper is notified automatically with any changes made

View Regatta Registration Status - you must be logged in

Crew Menu - On menu, click down arrow on Crew then click Regatta Registration Status
A list of the events by calendar year that the Skipper has scheduled is displayed
showing the registration status and fee payment status

You may select a different year and filter for event types (e.g. PHRF, One Design)
clicking the dropdown, then clicking Select Event Year & Event Category

View Crew Roster - you must be logged in

Crew Menu - On menu, click down arrow on Crew then click Roster

A list of the entire crew is displayed by name with email address and mobile phone
An option check box is available to see SMS text messaging addresses when a Crew
member opts to receive Text Messages in their profile

You may view various group lists by clicking the dropdown, then clicking Select Group
Each email address is a link

Next to your name is a (click to edit) link that allows editing information in your profile

Edit my Profile- you must be logged in

Crew Menu - On menu, click down arrow on Crew then click Edit my Profile

A page with fields that contain information for your profile is displayed. All fields may be
updated except for Username.

The following fields are available to update: First Name, Last Name, Nickname, Display
name publicly as (dropdown), Email, Password, Mobile Phone, Mobile Phone Carrier
(dropdown), Receive SMS message check box, Shirt, Jacket & Short Size dropdowns,
Weight in Lbs., World Sailing Sailor ID, World Sailing Classification (dropdown), US
Sailing Membership Number, Opt out of All Posts emails (checkbox)

When updates are complete, scroll to the bottom and click the Update Profile button
Return to the boat website by mousing over the house icon located top left with the boat
name, then click on Visit Site

View Results - you do not need to log in

Boat Menu - On menu, click down arrow on Boat then click Results

The current year results are displayed by event. To select a different year, or category,
click the dropdowns, then click the Select Year & Event Category button.

If the Skipper entered results for an event, it will be listed and if the Skipper included a
link to the results, clicking on a result opens a new page with specific event results.
The event name is a link to the calendar entry where the results are also displayed.
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Website Pictures with Examples

Log in / Logout and Crew options on Menu

Display showing Log in / Logout and Crew options on menu. Note that you may also login using
the Log in button displayed inside any event. Log out is only available on the menu. Edit my
Profile only appears in the Crew menu if a person is logged in.

J/92s Spirit

The Crew Management site for Spirit

i Log In / Log Out I

ﬁ)mms EVENTS \

ISR 4:30 pm Canceled: JYC Tuesday

7 | (Rehearsal STA Marina
==y . p— L el R N Tue
= . i iy
Directions for the New Crew Website S
Atutorial is available fo the cr w that provides an explanation of website features available, and how to use the 430 pm JYC Tuesda
crew management por (ion of t .2 website. This has pictures and a bulletized list with explanations. ... 1 4 NAVSTA Marina 4
Tue

2013

Options if logged in

ECISA  4:30 pm JYC Tuesday Spring #2 @

NAVSTA Marina
29 Pre-Season Update 21
2015 ByadmininAdmin Next 5 events | —
€m 4:30 pm JYC Tuesday Spring #3 @
Hey all, Just wanted to update you on our pre-season activities. Spirit is in the repair shed right now! 28 | NAVSTA Marina
Of course, this is later than hoped, but Jorge doesn’t view this as a big job and it seems likely that she'll ;Tci

be complete next week. He's also going to reinstall the jib tracks (faster than ...
[ Jus ] 4:30 pm JYC Tuesday Spring #4 @
4 | NAVSTA Marina

& View Ca}ey

®; 1comment

RECENT POSTS

na Link to 2018 Season Movie and 2019 Crew Brief Pre-Season Update
Logout displays the Login name when Crew Member is logged in. Edit my Profile is also shown

on the Crew menu when logged in.

J/92s Spirit

The Crew Management site for Spirit

(Logout "Bill"

LogIn/ Log Out
(Login Name shows

UPCOMING EVENTS

Only if logged in | ‘ = r_;m 430 canc

YC Tuesday
(Rehearsal STA Marina

B " Tue
Directions for tne : i

Atutorial is available for the crew that provides an explanation of website features available, and how touse the ISR  4:30 pm JYC Tuesday Spring #1 @

crew management portion of the website. This has pictures and a bulletized list with explanations. ... 14  NAVSTA Marina o T
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Phone Display Menu Location

The menu on phones and smaller displays automatically changes content so only the most
important information is displayed. The display may be scrolled down to see more content. The
menu appears as bars on the top right. Click on the bars to open the menu structure.

M e

entu Solare Sets Around
'Aqmdneck Island Challenge
Record

UPCOMING EVENTS

[ MAY 5:15 pm JYC Spring Series #1 (@ Navy Marna Slip A49

Tt
2019

[ may | 5:15 pm JYC Spring Series #2 @ Navy Marina Slip A49
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Annotated Calendar Display - Shows items in Quick Tips

Dento

J/109 - USA 266

Home Calendar Boat~ Crew~ Weather Links Photos Logout JYC Spring Series #1 @
MNavy Marina Slip A49
May 14 @ 5:15 pm - 8:30 pm

Pop-up on mouse over

Calendar i =

- I 5:15 pm JYC Spring Series #1 @ Mavy

Marina Slip A49

tegories

JYC Spring Series crew limitis 8
Those not having Navy Baze
access please meet TBO 5:00pm
at the Newport Nautical parking lot
16 be driven on base We race with [{Marina Siip A48

< m APRIL - MAY 2018 > l 8 @Colapse Al © Expand A'Il

6:16 pm JYC Spring Series #2 @ Mavy

Twenty Hundred Club Shore Party @ Bristol YC

7 One Design Sails — PHRF 7!
Z‘ Apr 7.3 6:00 pm—£-00 p Flease be at dock NLT 5:15pm for
Crew Bref Weather Link Tide Lank
NS Jain the Viento Solare crew at the awards dinner at Bristol ¥’ 8:00 am Owen Mitchell Spring Bl Race {
be getting lots of silverware for the 2017 race results! 25 Navy Marina

Drinks start at 6:00pm with dinner served at 7.00pm. After the event 201
at Bristol YC we'll do the annual Bristol pub crawl MAY x
8:00 am Lay Day on Bl @ Payne's Dock
Tickets offered an the Twenty Hundred Club online shop. g?
u
Registerad: Yes Fees Paid: Yes Uniform: Party attirel CLE D)
- - Be at Bristol YC - Sat Apr" 7th @ 6:00PM s 9:00 am Bl to Newport Cruise @ Payne's
Sprlng Dlnner Race Results: 1st AAl Challenge Non-Spin, 2nd Cuttyhunk, 1st Bl 27 Dock
Mon
2019
E(‘ewf.‘.uklo'rCud;s;?}r'eéﬁ cn‘a\.\:' I’SVCDnilrmed .‘Yéwlé‘-v crew };.?'é:rl\ lé“vé?ur; with é'mp’uérrﬂed dce’s]‘ﬂ’él Lrew for Evéﬁi )\".'h:le N Add~ View Calendar &
rew position assignment not made yet and need to verify with Skipper.
Name Position Assignment Available
Bill [ ] Skipper Biing Cindy! o
Brenda @ Guest . wps v
: Change Availability RECENT POSTS
Cindy ® Guest Yas v
Eric ® Guost DI’OdeWI‘I T Vento Solare Sets Around Aquidneck Island
Mary ® Guest v Challenge Record
Submit Button Submit Availability Change I A Preview of Things to Come

05t 215

Vento Solare turning Green!

Opens event completely H Read more |

One Button Adds the Boat Calendar to Yours!

North Sails Spinnaker Trial @ Borden Light Marina
17 Apr 17 @ 2:45 pm - 4:45 pm
Tue

Thanks Crew for the Great Sun Shade

=2143
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Submit comments & stories for an event when logged in

Uniferm: Pty sttive!
Be 3t Bristol ¥C - Sat April 7th @ &:00PM
Race Results: 13t Aal Challeng

Spring Dinner

ton-Sgin, 2nd Cuttyhunk, 15t - Falling
B

Newport, Namagansett Bay,
Rihade 1siand

Crew Color Codes: Green crew is rrmed. Yallow crew need to verify with Skipper. Red does not crew

for event. White crew position as:

niment not made yet 07:46 AM
Lo Bk 01209 AM,

Mame Position Awailable Assigrment

Bill @ Skipper e | Bring Cindy!

Branda ® Guast -

Cingy @ Guest -

Eric ® Guest - Cwag the cnc on the plat
ary ® Guest -

Billy Q Mot Assigred 7

Adaris @i Assgned x

Total Crew 5 = Confirmed (3) + Maybe (0}

Subwnit Al lability Change:

FOrecast made! SBTE Curmently nOt BuRistie S g
a2t

Post® 219

Coasters Harbor

Farscast mosel dats currantly not svalstes for ta
=

Leave a Reply \

in a5 Bill. Log owt? 1B Ball

Fornast madel dita Eurrasily A5l sunistie o B
wpst

Area to leave comments for an
event (if logged in)
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View the entire season and set availability for each event

e Menu Crew, Availability
You may set Availability for all events at once using the Set Default Availability selector
at the top of the column, then may edit individual events

e If you have a long list of events, the Jump to Next Scheduled Event button scrolls to the
next event scheduled based on the current date

e Once availability is modified for any events using the dropdowns, click the floating
Submit Changes button

Availability

P

Jump to Next Scheduled Event

Crew Member Logged in: Bill UserID:3 (Bill Kneller - 2019)

Change availability for events - Choose Availabile dropdown for events you want to change => Scroll to bottom => Click Submit Changes
Crew Color Codes: Green crew is confirmed. Yellow crew need to verify with Skipper. Red does not crew for event. White crew position assignment not made yet.
. . Position i
Event Date ime Location ) Available
Assigned
Set Availability the same for all events, then edit individually => | -- Set Default Availability -- v
Pleasure Cruise Around Newpor] . ape e Skipper Yes
(1) Set Availability for All L
[Twenty Hundred Club St P. tel Vikil Ki Ye v
wenty Hundred Club Shore Par] E\Ie nts at once otel Viking ‘. ipper es
\
Instrument Training & Practice Salt vy e soUrT avy Marina Slip A49 Helm Yes v
Instrument Calibration hu, Apr 25th LO:DO AM Navy Marina Slip A4 er Yes v
ICrew Practice (2) M0d|fy Availa b|||ty for 49 Helm Yes v
UYC Spring Series #1 Individual Events a Slip A49 Helm Yes v
UYC Spring Series #2 [Tue, May 21st 5:15 PM Navy Marina Slip A49 Helm Yes v
Owen Mitchell Spring Bl Race [Sat, May 25th 8:00 AM Navy Marina Slip A49 Helm Yes v
lLay Day on Bl Sun, H H Skipper Yo M
VIR (3) Submit Changes when edits L= =
Bl to Newport Cruise Mo are complete Helm Yes v
i i h Submit Changes
UYC Spring Series #3 [Tue, May Zoth SIS P a Yes v
Deliver Newport to Pilot’s Point Marina Wed, May 29th 8:00 AM Navy Marina Slip A49 Skipper Yes v
. . . Brewers Pilot's Point X
Deliver Pilots Point to CPYC [Thu, May 30th [7:30 AM i Skipper Yes v
Marina
Sat, Jun 1st -
Cedar Point OD Regatta 9:00 AM Cedar Point YC Helm Q’zs )
Sun. lun2nd
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View Assignments for the entire season

e Menu Crew, Assignments
Dropdowns are available to filter by Year and Event Category. If you have a long list of
events, the Jump to Next Scheduled Event button scrolls to the next event scheduled
based on the current date

e Event details with Position & Assignments for all Crew members is displayed. Crew
members may change their availability for any event on this screen.

e Once availability is modified for any events using the dropdowns, click the floating
Submit Changes button

Assignments

Display Crew Assignments for Events

Jump to Next Scheduled Event

2018 ¥ | -AllEvent Categories— ¥ <=Select Year & Event Category, then Click Here to Update

Crew Member Loggedin: Bill UserID:3  (Bill Kneller - 2018)

Change availability for events - Choose Availabile dropdown for events you want to change => Scroll to bottom => Click Submit Changes

iICrew Color Codes: Green crew is confirmed. Yellow crew need to verify with Skipper. Red does not crew for event. White crew position assignment not made yet.

Event Date Location Uniform Registered Fees PaidResults
[Twenty Hundred Club Shore . : 1st Aal Challenge Mon-Spin,
[Sat, Apr 7th &00 PM Eristol YC Party attire Yes Yes N
Party 2nd Cuttyhunk, 1st Bl
I Name i Position lAssignment
Bill Kneller Yes v “Wipper Bring Cindy!
Erenda Mitchell 4 Quest -
ICindy Kneller Rest . . age
Eric rwin . |' (1) Modify Availability for
Mary Martin + iQuest -
dam Marks X Multiple Events
lallie Gray X rl:t Assigned
Billy Turrell X rlatAssfgned
'V Hanson X I’IntAssfgned
Luke Orchardo X rl:tAssfgned
I Total Crew 5 = Confirmed (5) + Maybe (0)
Event Date Location I Uniform |Registered Fees PaTd|ResuIr.5
Morth Sails Spinnaker Trial [Tue, Apr 17th 2:45 PM EBorden L:;htl1ar|na : I
Name Available |Hpsition LA -
Bill Kneller Yes v [HElm (2) Smelt Changes
Erooke Mastrorio s Prew H
Kimo Worthington < Irew When Edlts are
Mary Martin v Irew
lallie Gray 7 Mt Assigned . complete
Billy Turrell ? Mt Assigned N
)V Hanson X Mt Assigned
Larry Bissonnette X It Assigned
Luke Orchardo X r':t Assigned
I Total Crew & = Confirmed (4) + Maybe (2)
Event Date Location I Uniform Registered|Fees PaidResults
ICruise from BLM to Mavy i Mewport Nadfical or O'Club
Marina ITue, Apr 24th 12:30 PM Parking Lot 1
Name Available |Il)5'| tion lAssignment
Bill Kneller Yes v ipper Beer & Water
T — -
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Links to Quick Tips

Quick tips are provided in the Documentation and FAQ section of the Crew Manager Support
Forum with those relevant to Crew Members linked below.

e | Want to be Added to Crew for a Boat

e How to Set Your Password or Forgot Your Password
e How to Add the Boat Calendar to Your Own

e How do | Get Text Messages?

Support & Documentation

Support documentation is always available on the Crew Manager Support Forum. Anyone may
read the forum but you need to create a forum account to post. The forum is easily reached via
the boat website menu where the following choices are provided.

e Documentation and FAQs - Crew & Skipper manuals and answers to frequently asked
questions

e Crew Manager User Discussion and Questions - If you have a question or want to
discuss something post it here.

e Report a Bug - If you find a problem report it here so it can be addressed.
Request a Feature - We are open to suggestions, additions or changes to Crew
Manager that will make it better for everyone!

These links open in a new page. The Home and associated menu items on the new page are
all on the main Crew Manager website, not the boat website.
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